UMF History Style Sheet
Updated 5/09
Every discipline has different expectations for writing. This style sheet serves as a brief outline of the standards for history. The standard style source for historians is Kate L. Turabian, A Manual for Writers of Research Papers, Theses, and Dissertations.
  It should be the first source you consult whenever you have questions.  Bear in mind, however, that each faculty member may have amendments to these standards for specific assignments. Consult your instructor for more information. 
1. Thesis: Papers must have a clear thesis and sufficient evidence in the body of the paper to support it. As Hellstern et al. argue: "the introduction of your paper [must] contain a sentence that expresses the task you intend to accomplish. This thesis sentence communicates your main idea - the one you are going to prove, defend or illustrate."
  
2. Developing your argument: Historians commonly refer to their analyses as arguments in that they are designed both to inform and persuade the reader.  Make certain that each paragraph develops a single idea that serves to advance your thesis.
3. Conclusion: The conclusion represents your last opportunity to convince the reader of the validity of your thesis. Your conclusion should therefore reaffirm your thesis and emphasize the main points of the paper that support your argument. Do not introduce new ideas in the conclusion or introduce material not covered in previous paragraphs. 

4. Grammar and style: 
That which is forbidden:

· Contractions (i.e. "could've" in place of "could have");

· Use of the first or second person narrative voice (i.e. "I", “we”, “our”, “your”);

· The use of etc; 
· Beginning sentences with prepositions or conjunctions. Hence, instead of "Also, John bought eggs," you should write "John also bought eggs." 
· Spelling errors: watch for these common homonyms in particular: there, their and they're, your, yore, you're, affect, effect, its and it's.  Do not rely on your computer’s spell check.
· Colloquial (i.e. informal) expressions have no place in formal writing assignments, hence slang, jargon and expressions like "this book sucked" must be avoided. 
· Avoid use of the passive voice (i.e. a sentence in which the subject is receiving the action of the verb rather than doing it). Thus, a passive sentence like "The boy was bitten by the dog" should be rewritten as an active sentence like "The dog bit the boy." 

· Look for sentence fragments (i.e. every sentence must have a verb); 
· Do not use an apostrophe “s” in dates (i.e., 1800s is correct, 1800’s is wrong);

· Watch for disagreement between verbs and their subjects (i.e., “The people is running.”);

· Check carefully for inconsistent verb tenses (i.e., “We were going to the circus when the car breaks down.”);

· Pronouns and antecedent nouns should not disagree (i.e., “When one has been drinking, they are likely to speed.) 
· Pay attention so that parallel ideas in a series are not imbalanced (i.e., “We are going to eat, drink, and partying.”)
· Do not use ellipses at the beginning or ending of quotations. Ellipsis points indicate omitted material and thus are not needed where such omissions are obvious (i.e., King proclaimed the Founding Fathers “were signing a promissory note to which every American was to fall heir.”)
· Do not change meanings by using ellipses (i.e., Martin Luther King said, “I have a…former slave[s]…at a table….”)

· Avoid ! improper; punctuation.,.? 
That which is highly, highly encouraged:

Papers should contain smooth transitions between ideas.  

As you write your papers the transition between ideas, particularly between paragraphs, should be as seamless as possible. For example, the statements that "Paul Revere is well known as a silversmith" and "He rode through the New England countryside to warn the militia of the arrival of British troops" are totally unrelated to one another as written. Some form of connection must be made between them along the lines of "Paul Revere is not only known as a silversmith, but also for riding through the New England countryside to warn the militia of the arrival of British troops." 
Proper sentence and paragraph structure are crucial to the smooth flow of your papers. 
To this end, one word sentences and one sentence paragraphs are forbidden. They serve only to break up the flow of your text and cannot possibly do justice to the ideas that you are trying to convey. 
Conversely, avoid overly long paragraphs; for example, no paragraph should be more than two thirds of a page long. 
Know the basic rules of grammar and abide by them. If you are at all unclear what these rules are you should consult a grammar manual like William Stunk and E. B. White, The Elements of Style, 4th ed. (Boston: Allyn and Bacon, 2000).
Use quotations both properly and judiciously. 
Introduce all quotations, i.e., Who is speaking? In what  context?  Are you quoting another historian or a contemporary source (letter, speech, newspaper, etc).  Quote secondary sources only when they coin a unique phrase or propose something unusually controversial, otherwise paraphrase in your own words.  When you do quote something, always explain it (i.e., what you want your reader to gain from it).

Quotations should only be used to support your point, not make it for you. Hence, quotes need to be introduced and explained, not simply inserted in a paper. Furthermore, quotes should be inside quotation marks. Failure to use quotation marks, even if the material is otherwise cited properly, is a form of plagiarism. The only exceptions to this rule are long quotes (over 3 lines) which do not require quotation marks; instead they must be single spaced and double indented.
Quotations can and occasionally should be adjusted to fit your own text or to clarify the quotation. Anytime that you add material of your own in the midst of a quote (i.e. an appropriate article, clause, conjunction or preposition) you must insert the added material in square brackets (i.e. [ ]). If you omit portions of a quotation then you must indicate to your readers that you have done so by using ellipses (. . .) wherever text has been omitted.  
All quotations should be integrated into your prose so they read as if they are part of the sentence in which they appear.
5. Appearance of papers: All papers must be typed, double spaced and stapled. Do not tinker with the line spacing, fonts, margins or make use of the "make it fit" function on your computer. Standard margins are 1 inch on all sides. Standard font is 12 point. Hence, a standard typewritten page contains approximately 300 words of text (excluding footnotes) regardless of the font used.  Please insert page numbers.
6. Use and placement of footnotes in text: The purpose of footnotes is to allow the reader to gather more information or check the veracity of your sources, hence it is crucial that materials be properly cited and that the notes occur in the right place in your text. 
Any source materials should be cited at the end of the sentence in which they appear. 
When paraphrasing an author in several sentences, it is best to give the reader some indication that the ideas are drawn from another.  The citation will then follow the last sentence of the paraphrased material
The historian Brian Moynahan notes that, in the popular myth, after their attempt to poison him with arsenic failed, Rasputin's assassins panicked and turned to more violent means. Setting aside the poisoned wine, Prince Yussapov and his henchmen stabbed Rasputin repeatedly, beat him with sticks and their fists and then finally shot him with their pistols. Despite their best efforts, however, Rasputin refused to die. 

If you have a single sentence that draws upon multiple sources there is no need to use a separate footnote for each reference. For example:

Germany's rationale for seizing colonies in the mid 1880s has been the subject of ongoing historical debate, most notably among A. J. P. Taylor, Hans-Ulrich Wehler, Mary Townsend, Woodruff Smith and P.M. Kennedy.

7. Format for notes: Citations should be limited to either footnotes or endnotes depending on your instructor’s preference. 
Parenthetical citations are expressly forbidden. 
All direct quotes, paraphrased material, or specific information that is not common knowledge must be cited. 
Simply re-writing a passage in your own words is not sufficient to avoid charges of plagiarism; you must acknowledge the source from which you got the idea/information. 
In addition to indicating the source of your information, notes may also be used to explain or expand upon points made in your text.

Proper footnotes always include author, title, city, publisher, date, and page numbers. 
Subsequent notes can be abbreviated, but generally include author, brief title and page number. 
For internet sources cut and paste the address for the exact page that you are using so that readers can be taken directly to the relevant link. 
For more information about specific formats see Kate Turabian, A Manual for Writers 7th ed. (Chicago: University of Chicago Press, 1996) or Jules R. Benjamin A Student's Guide to History, 8th ed. (Boston: Bedford/St Martin's, 2001)

Examples of footnotes/endnotes 
For a book:
Kate L. Turabian, A Manual for Writers of Term Papers, Theses and Dissertations, 6th ed. (Chicago: University of Chicago Press, 1996), 123. 

For a chapter in an anthology: 

Anna Davin, "Imperialism and Motherhood," in Tensions of Empire, ed. Frederick Cooper and Anne Laura Stoler (Los Angeles: University of California Press, 1997), 87. 

For an article from an academic journal: 

Roy Rosenzweig, "Scarcity or Abundance? Preserving the Past in a Digital Era," American Historical Review 108, no. 3 (June 2003): 738. 

For a work by up to 3 authors: 
John A. Goldsmith, John Komlos, and Penny Schine Gold, The Chicago Guide to Your Academic Career, (Chicago: University of Chicago Press, 2001), 317-18. 

For a work by more than 4 or more authors: 
Lynn Hunt et al., The Making of the West: Peoples and Cultures, 2nd ed. (Boston: Bedford/St Martin's, 2004), 189. 

Subsequent citations to the same work:

On second and subsequent citations to a work, use an abbreviated citation.  In most instances, this is simply the author’s last name, a shortened version of the title (usually everything before the colon if one exists in the title), and the page number:

Davin, “Imperialism and Motherhood,” 97.

This is the recommended protocol because it prevents errors from creeping into your work when you are in the process of re-visioning and editing your work.

Some historians, particularly those who write on European topics, may ask you to use the Latin word ibid to refer to an item cited in a previous footnote without intervening references. If you are referring to the exact same page, simply use Ibid. If you are referring to a different page in the same work, use Ibid and the page number. Hence, repeated references to Turabian without intervening citations may appear as follows: 

1Kate L. Turabian, A Manual for Writers of Term Papers, Theses and Dissertations, 6th ed. (Chicago: University of Chicago Press, 1996), 123. 
2Ibid.
3Ibid., 135. 

Examples of Bibliographic Entries: Footnotes and Bibliographies serve different purposes and follow different forms.  Bibliographies are alphabetical by the author’s last name, unlike footnotes where the entry offers the author’s given name.  
For a book:
Turabian, Kate L. A Manual for Writers of Term Papers, Theses and Dissertations. 6th ed.  Chicago: University of Chicago Press, 1996. 

For an chapter in an anthology: 

Davin, Anna. "Imperialism and Motherhood."  In Tensions of Empire, edited by Frederick Cooper and Anne Laura Stoler. Los Angeles: University of California Press, 1997, 84-119. 

For an article from an academic journal: 

Rosenzweig, Roy. "Scarcity or Abundance? Preserving the Past in a Digital Era," American Historical Review 108, no. 3 (June 2003): 735-762. 

For a work by multiple authors: 
Goldsmith, John A., John Komlos, and Penny Schine Gold. The Chicago Guide to Your Academic Career. Chicago: University of Chicago Press, 2001. 

All instructors are committed to improving student writing. If any of these standards are unclear please see your instructor. 
� Kate L. Turabian, A Manual for Writers of Research Papers, Theses, and Dissertations: Chicago Style for Students and Researchers, 7th ed. Rev. (Chicago: University of Chicago Press, 2007).


� Mark Hellstern, et al. The History Student Writer's Manual (Upper Saddle River:  Prentice Hall, 1998), 21. 





�Brian Moynahan, Rasputin: The Saint Who Sinned, (New York: Random House, 1997), 314-317.


� A. J. P. Taylor, Germany's First Bid For Colonies, 1884-1885: A Move In Bismarck's European Policy, (Hamden, Conn: Archon Books, 1967); Hans Ulrich Wehler, The German Empire, 1871-1918, (Dover, N.H. : Berg Publishers, 1985); Mary E. Townshend, “The German Colonies and the Third Reich,”  Political Science Quarterly, Vol. 53, No. 2 (Jun., 1938): 186-206; Woodruff D. Smith, The German Colonial Empire, (Chapel Hill: University of North Carolina Press, 1978); Paul M. Kennedy, The Rise And Fall Of The Great Powers: Economic Change And Military Conflict From 1500-2000, (London : Fontana, 1988).








